
Setting up a Google Suite for Nonprofits (G Suite) and best practices  

 Google Suite for Education is the platform most schools are using, but per their site, that is 
exclusively for "K–12 schools, higher-education institutions, and homeschool co-ops."  
However, we can access most of the same functionality via Google Suite for Nonprofits.  This 
is something you must apply for so they can verify that the organization qualifies as a nonprofit 
and it takes 2-14 days for the verification process to be completed.  

  You will need to fill out a form which includes your parish's tax-exempt ID, and its mission 
statement in addition to other basic info. Contact your parish business manager for this 
information. 

  If your parish does not exist on googles list of nonprofits, Google will ask you to create a new 
tax ID – DO NOT create new tax ID. 

 If you receive this message during the process, “We were unable to confirm you are an 
authorized agent of the organization you have registered with Google. Therefore, we 
require a 501(c)(3) determination letter received from the IRS. We do not accept state-
issued documents or files in Word format (.doc, .docx, etc). If you do not have a copy of 
this letter, you may request one from the IRS by calling (877) 829-5500.”   

 Please contact Denise Contino, Director of Catechesis at 
dconti@dioceseoftrenton.org for the Diocesan documents that you will need to send 
to Google.  Your parish does not have a 501C3 letter, as a church we are under a 
“Group Ruling” for nonprofit status.  (Please note only a few parishes are receiving 
this message) 

 You can read more about G Suite for Nonprofits at this link, and there is a link to apply at the 
bottom of that page as well. Google for Nonprofits offers organizations free access to Google 
tools like Gmail, Google Calendar, Google Drive, Google Ad Grants, YouTube for Nonprofits and 
more. You can start the application process here. 

After Approval for Google Suite for Nonprofits 

 You will be asked a question “Do you own your domain for emails”   

 Answer “YES” 

 You will need to contact your provider for the domain (example: some parishes use the 
website provider – Our Sunday Visitor / E-Catholic) If you do not know your email 
domain, contact your business manager. 

• Then you will ask your provider for the domain to issue you an additional domain 
for Google Suite – only for email purposes for Religious Education. 

• Ask them to help you through the process 

• You DO NOT have to move any emails that currently exist for the parish. 

mailto:dconti@dioceseoftrenton.org
https://bbox.blackbaudhosting.com/webforms/linkredirect?url=https%3a%2f%2fwww.google.com%2fnonprofits%2fofferings%2fapps-for-nonprofits%2f&srcid=22666403&srctid=1&erid=1548753175&trid=cf7ab5f7-7e4b-4580-9cbf-59d4bc408419&linkid=230000985&isbbox=1


•  

 

 Families DO NOT NEED a google gmail/account to join the classroom, they can sign up with any 
email they have. 

 Here is a video that explains:  https://youtu.be/zCqwezreXSs 
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